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Welcome to the NEW YORK INNOVATIVE THEATRE AWARDS
Thank you for registering your production and participating in the IT Awards process. We appreciate your involvement. The New York Innovative Theatre Awards were founded to recognize and celebrate Off-Off-Broadway. Each year Off-Off-Broadway produces some of the best theatre in New York City and we are excited to shine a light on this vibrant arts scene.
By registering your production, you are not only eligible for the awards themselves, but you are helping us build stronger connections across our community.
WHAT’S NEXT (CHECK LIST)
Save your "Producer Key" and only share it with people who will need to have access to your registration.

Confirm your listing on our site – check to make sure that venue details, dates and times of performances and all award information is correct.  If you need to make changes, you can do so up until opening night.*
Include a link from your site to ours. Go to www.nyitawards.com/producers for links and instructions.
Include program inserts in your programs. Go to www.nyitawards.com/producers for graphics and instructions.
In a few weeks you will start receiving emails asking you to make a reservation for our judges (3 judges total).  We ask you to set aside 2 complimentary tickets per judge.  Please take a moment to look over all such emails to confirm that the dates and times are in accordance with your performance schedule. Then click the appropriate link in the email or email us back to confirm the reservation.

If a judge does not attend on their assigned date, please email us right away so that we can make alternative arrangements.

Encourage your audience to vote. 25% of the final score for your production is made up of an average of your audience vote (see "Voting" below).

* As of opening night, you will no longer be able to make changes to who should be considered for which award. In order to uphold the integrity of the system, all ballots for our production must be cast for the same people in the same categories.
REQUIREMENTS
It does not cost anything to register your production with the IT Awards, however each production must fulfill the following 6 requirements: 

1. Each production must designate a judge to represent the production in the judging pool.  The designated judge will be required to see three other productions throughout the season and complete online judging ballots. 
A Delegate Judge may be yourself, or any active member from your organization (Board Member, Actor, Designer, Playwright, etc.) who has a vested interest in the Off-Off-Broadway community and theatre in general.

Please consider your selection of Delegate Judge carefully.  Select someone that is knowledgeable, responsible and fair. Also please make sure that your Delegate Judge accepts this position prior to submitting them into our system.
Judge’s MUST HAVE AN EMAIL ACCOUNT AND HAVE REGULAR ACCESS TO THE INTERNET.  Most of our correspondence is conducted via email.  Therefore it is very important that your Delegate Judge check their email on a daily basis and respond in a timely manner. Also please ask them to put nyitawards.com on their safe list so that our emails do not inadvertently end up in their trash.
2. Provide at least 3 and no more than 6 complimentary tickets throughout the run of the production to the IT Awards for judging purposes. 

Once a judge has accepted the assignment to adjudicate your production, you will receive a reservation via email asking you to set aside two complimentary tickets per judge.  

Please take a moment to look over all such emails to confirm that the dates and times are in accordance with your performance schedule.

If possible, we try to avoid sending judge’s on opening or closing nights.

3. Include the IT Awards logo and a link to www.nyitawards.com on the production’s or producing company’s website*. 

Please go to www.nyitawards.com/producers for instructions.

4. Include an IT Awards advertisement or notice in the production program*. 

You can download it at www.nyitawards.com/producers. (Also see curtain speeches below)
5. Obtain approval from all persons being submitted for inclusion in the awards process. 
We do not assume that all artists want to be adjudicated or considered for an award.  So in order to avoid any potential embarrassment later, we simply ask that you obtain approval from all persons being submitted.
6. Verify judges’ attendance at your show. 
In order to ensure that your production is properly adjudicated by all three judges, we ask that you verify their attendance.  If a judge fails to claim their tickets, please inform us right away so that we can make alternative plans.
In situations where a producer's records show that the judge was not in attendance and the judge claims to have attended the performance, we ask the judge to produce a receipt, ticket stub or program to prove attendance.

* provided one exists. 

Failure to fulfill these requirements may result in the production and its participants becoming ineligible for the IT Awards. The IT Awards Committee will provide resolution in circumstances where eligibility is under dispute. 
VOTING

Each production is adjudicated by 3 judges from our judging pool.  Each judge gives a score which represents 25% of your production’s final score.  The remaining 25% is made up of the average audience score for your production.  
To see a power point that details the judging process go to www.nyitawards.com/aboutus/nyitawards-process.pps or www.nyitawards.com click “About Us” and then “Judging Process”.
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One of the goals of the IT Awards is to promote audience growth and involvement in Off-Off-Broadway. This is why we have included the audience in our evaluation system.
Since 25% of your final score is based on audience feedback, it is to your benefit to encourage your audience to go online and vote for your production. The program insert mentioned above (requirement #4) does just that.  Please download it from www.nyitawards.com/producers and include it in your programs. 
Audience voting for your production is active from your opening night until 1 week after closing.  Only ballots cast during this time period will be counted.

PROMOTIONS

One of our goals is to help promote Off-Off-Broadway, so please feel free to promote your involvement in the IT Awards as much and as often as you would like.

Some producers have asked us to provide some sample curtain speeches or announcements to help get their audience more involved. While these types of announcements are not required, it obviously helps promote the IT Awards and is an effective way to encourage your audience to vote for your show.

Again, these are only examples, so you should feel free to personalize them however you would like.
CURTAIN SPEECH

"Our production tonight is registered with the New York "IT” Awards - that's the New York Innovative Theatre Awards, celebrating Off-Off-Broadway. These are awards specifically for Off-Off-Broadway theatre, and your vote will make a big difference.

[In your programs] you will find the website and instructions on how to vote.
When you go home tonight, please take a minute to go online, at www.nyitawards.com, that's ["triple double-you dot"] "N-Y", "I-T", "awards", "dot com", and click "Cast your vote."

ONLINE ANNOUNCEMENTS

Our production of [PRODUCTION NAME] is registered with the New York Innovative Theatre Awards. We are eligible for several awards [List awards and candidates names]. You can vote for us at www.nyitawards.com. Just click “Cast Your Vote”.

GUIDELINES

PLEASE NOTE, If you have registered with the IT Awards, you may say the following:

We are registered with the New York Innovative Theatre Awards

We are eligible for the New York Innovative Theatre Awards

We are candidates for the New York Innovative Theatre Awards

Please vote for us with the New York Innovative Theatre Awards

HOWEVER, unless you have been notified otherwise, you may NOT say the following:

We have been nominated by the New York Innovative Theatre Awards

We are nominees with the New York Innovative Theatre Awards

If you have any questions regarding this, please email us at shay@nyitawards.com.

FREQUENTLY ASKED QUESTIONS
Here are answers to some of the questions we get the most.

Should I give the judge a press packet?

In general, you should treat our judges as you would any other patron. However, our judges come to us from all over the theatre community, including reviewers, producers and others. If the judge asks for a packet, by all means pass it on (it can only be to your benefit). However, they do not require a packet in order to complete their adjudication. So please do not be offended if they do not ask for one.

What is a JAIN?

JAIN stands for Judges Assignment Identification Number.  The JAIN is the number that matches your production to a specific judge.  It is also a way for some members of our judging pool to remain anonymous and thereby assure an uninhibited adjudication. We will use this number when making the judges’ reservations and they will use the number when picking up their tickets.
When are the Awards?

The nominee announcement will take place in July. The annual award ceremony is scheduled for September.
Is it “IT” or “I.T.”?

We are the New York “it” Awards as in “Off-Off-Broadway is where “it” is at.” 

There is something wrong with our show listing/registration.

If you experience or see any issues with your listing or registration, you should feel free to email us at nick@nyitawards.com.
However, here are the most common reasons you may not see your listing:

· Dates - Productions on our site are listed based on performance dates. If there was a mistake when entering the dates (i.e. the show is scheduled to run 10/1/07 - 11/1/07, but the dates were accidentally entered for 2006) the show will not appear in our listings. You can remedy this be correcting the dates in your registration. Go to: www.nyitawards.com/producers and click "View/Edit Your Productions."
· Closing Performance - Audience voting is active from opening night until 1 week after closing. Therefore listings for a production will appear on our website from registration one week after their closing performance. After that date we remove the listing to make room for current productions.

Qualifications and Requirements

To offer a better understanding of the IT Awards Qualifications and Requirements, we have assembled some of the reasoning behind our decisions at: 
www.nyitawards.com/aboutus/rules-faq.asp or click "Register Your Show"
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Thank you for taking the time to register your Off-Off-Broadway production with the New York
-Register YourShow' | Innovative Theatre Awards. This process should take about 10 minutes to complete.

Please verify that your show will qualify for eligibility:

1. Productions must complete 8 performances during the season.
(Our "seasons " run o Jine 1t May 51 each year. For shows that have perlomances over wo seasons, e final
perfamance accurs afer June 7, orthe secand Sunday af une (whiEhever cass st tne show wil 2 sansidered i the
Isterseson)
At least eight of the production'’s performances must fall on eight separate days within a 30-
day window.

Total production budget must be less than $40,000 (between $0 and §40,000).
entok ovtve Tt o] Ticket price must be $30 or less (betwsen Free” and $30)

(slsbig Performances must be in Broaklyn, Manhattan or Queens (all theatres must be within walking
O ooty distance (12 blocks) of public transpartation or else transportation must be provided)
oy tanrds om Producers must be based within the five boroughs of New York City.

The production must comply with all New York laws and all appiicable union regulations

Brand New Spaces The IT Awards registration process must be completed at least three weeks prior to opening.

at a Great Price

More info is available on the Frequently Asked Questions page.
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And click "Frequently Asked Questions."
PRODUCERS AREA ON THE WEBSITE
For your convenience, this Judge's Manual along with other helpful tools and information can be found in the Producers Area of our website. 
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Once you have logged in you will have 24 hour access to:              
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ABOUT THE NEW YORK IT AWARDS

The New York Innovative Theatre Awards (the IT Awards) are given annually to honor individuals and organizations who have achieved artistic excellence in the Off-Off-Broadway theatre. The New York IT Awards committee recognizes the unique and essential role Off-Off-Broadway plays in contributing to American and global culture, and believes that publicly recognizing excellence in independent theatre will expand audience awareness and appreciation of the full New York theatre experience. 

The IT Awards is a not-for-profit arts organization supporting the Off-Off-Broadway community by:

Celebrating and recognizing extraordinary Off-Off-Broadway Theatre 

Nurturing the Off-Off-Broadway community 

Honoring the artistic heritage of Off-Off-Broadway

Advancing public interest in and understanding of the theatrical arts 
FEEDBACK
Off-Off-Broadway is a unique arts community.  When developing this awards system we had to be very innovative in accommodating the diversity that makes up the Off-Off-Broadway landscape.  
As we grow, we will continue to evaluate our system to see what works and what doesn’t, what needs more attention and what we can do away with.  We are always looking for opportunities to learn how to improve our system and better serve this community.
Thank you again for participating. This manual as well as the awards themselves will be refined and defined by your experience and feedback. So please, email me at shay@nyitawards.com and let me know how the process is working for you or if you have any further questions.

Thank you again.

Producers Manual


Last Updated 4/23/07








Just click the Producers tab on our homepage. 





This manual


Edit registration information


Edit Producer Profile


Register a production


Graphics and instructions to place a link on your website


Different sized program ads in both color and b&w


A list of Off-Off-Broadway venues
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